How to Cancel
Accountant's Copy -
Pearson & Cmerek,
PC

By Nick Cmerek, CPA
8/3/2020

1 Click here: File

Jim's Ice Cream (Accountant’s Changes Pending) - Quic
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2 Click here: Send Company File

Cream (A
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MNew Company..

Mew Company from Existing Company File...
Open or Restore Company...

Open Previous Company

Open Second Company

Back Up Company

Create Copy...

Close Company

Switch to Multi-user Mode
Utilities

Send Comparn, Accountant's Copy
FPortable Company File Cirl+Alt+X

Print Eorms

Printer Setup...

Send Forms...
Shipping

Update Web Services

Togagle to Another Edition...
Exit

3 Click here: Accountant's Copy
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MNew Company..

Mew Company from Existing Company File...
Open or Restore Company...

Open Previous Company

Open Second Company

Back Up Company

Create Copy...

Close Company

Switch to Multi-user Mode
Utilities

FPortable Company File Cirl+Alt+X

Print Eorms
Printer Setup...
Send Forms...
Shipping

Update Web Services
Togagle to Another Edition...
Exit
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4 Click here: Client Acitivities

¥isting Company File...

pany...

any »
ny

Open & Convert Transfer File..
Crl+Alt+X Ex) 2 s 1

Convert Acdatintant's Copy to Company File/QBW

5 Click here: Remove Restrictions

Open & Convert Transfer File.
Cirl+Alt+X 0 s for
Convert Accountant's Copy to Company File/QBW Send to

ImportAccountant's Changes from Web...
ImportAccountant's Changes from Eile...
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6 Click here: Yes, | want to remove he Accountant's Copy restrictions

Doing this will remove the restrictions on your file that prevent you from editing transactions
dated on or before 12/31/2019

However, if your accountant sends you a file of changes, you will NOT be able to import the
changes into this QuickBooks file. You will need to get a listing ofthe changes and enter ther
manually.

Please discuss this with your accountant before proceeding.

[ %Yes | want to remove the Accountant's Copy restrictions.§

7 Click here: OK

Doing this will remove the restrictions on your file that prevent you from editing transactions
dated on or before 12/31/2019

However, if your accountant sends you afile of changes, you will NOT be able to import the
changes into this QuickBooks file. You will need to get a listing of the changes and enter them
manually.

Please discuss this with your accountant before proceeding.

3, | want to remove the Accountant's Copy restrictions.

-3 Created with Cursive Scribe 4 cursive.io/scribe


https://cursive.io/scribe
https://cursive.io/scribe

-3 Created with Cursive Scribe 5 cursive.io/scribe


https://cursive.io/scribe
https://cursive.io/scribe

