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Click here: Next

'LONTIFM senaing an ACCOUNTant s Lopy

This sends an Accountant's Copy to your accountant using Intuits
Accountants Copy File Transfer senvice. Your accountant will receive a notification
and download your file.  File size and Internet bandwidth limitations

An Accountant’s Copy allows.
= your accountant to complete a fiscal period
+you and your accountant to work independently
*you to impert your accountant's changes into your file

Note: If your accountant needs to set up your books, do daily bookkeeping, or
work on payroll, you should create a portable or backup file that you can send
instead. To do that, click Cancel now, and go to the File menu and click Save
Copy or Backup.
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change. Please discuss a suitable date with your accountant.

Your company file
‘ou can wview, but @ ‘fou work, on transactions
nok change transactions dated after dividing date

Accountant’s copy of your company file

‘four accountant works Accountant can view, buk
on or before dividing date nok change kransactions

Dividing Date

N

9 Created with Cursive Scribe 4 cursive.io/scribe


https://cursive.io/scribe
https://cursive.io/scribe

8 Click here: Custom

ll—_r—’ ” nok change tranéactions @

dated after dividing date

Accountant’s copy of your company file
Your accountant works Accountant can wiew, buk
on or before dividing date nok change kransactions

Dividing Date
I -
End of Last Month
2 Weeks Ago
4 weeks Ago
Custom I}

Help Cancel

9 Type 12/31/2019 (or whatever period accountant is reviewing)

HDJ L L LI LT LI L LB T L T LR UL S T e T L W UL B L L

change. Please discuss a suitable date with your accountant.

Your company file
o
-I You can view, buk @
not change transactions

Accountant’s copy of your company file

Your accountant works
on or before dividing date

You work on transackions
dated after dividing date

Accountant can view, buk
not change transactions

Dividing Date

om

Cancel

-3 Created with Cursive Scribe 5 cursive.io/scribe


https://cursive.io/scribe
https://cursive.io/scribe

10 Click here: Next

& Bill Tracker

Accountant’s copy of your company file

ki mﬂ ‘four accountant works Accountant can view, buk
EHHEXHIGE on or before dividing date nok change transactions
@ snapshots

Dividing Date
Vendors
U 0 Custom v

H Emplo 123112019 -]

Jank Feeds
Docs Cancel
E Reports

0 Order Chi
@ ~adpayrol
B Credit Cz
o Services
l‘ Lser | i

A My Shortcuts

E View Balances

11 Send to Cheryl@atcpas.com

cavorites  Accountant Company Customers Vendors Employees Banking Reports Window Help

Information for sending the file |1 of 2)

A Your accountant will be sent a notification e-mail with a link to download the file.

Accountant's e-mail address:

Reenter the accountants e-mail address:

Cheryl@atcpas com

@ Your name:

Jim lce Cream

Your e-mail address:

youremail@gmail.com
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14 Click here: Next

Information for sending the file (2 of 2)

Create file transfer password to encrypt file for security (OK to use your Admin password if it's
strong).

sssssssane es (Atleast 8 characters, including at least 1 digit, 1 special and 1 capital
lafter)
Reenter password:

Hote: Be sure to let your accountant know this password.
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15 Click here: Ok (QuickBooks must close all windows)

A QuickBooks must close all windows to create an Accountant's Copy.

om -

-3 Created with Cursive Scribe 8 cursive.io/scribe


https://cursive.io/scribe
https://cursive.io/scribe

1 6 Click here: Ok (Successful)

Send Accountan

Your Accountant's Copy file has been successfully uploaded to the Intuit
Accountant's Copy File Transfer server. Your accountant will be notified and will
be able to download the file.

MNext step: Be sure to provide the file transfer password to your accountant, so he

or she can retrieve the file.

17 Notice "Accountant's Changes Pending"
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